ROLE DESCRIPTION
UKSG TREASURER

Appointment 
· Elected annually alongside other members of the Main Committee 
· (Nomination and Second required from UKSG membership, as with other Committee members) 
· A short statement and biography are required 
Term of Office:  
Maximum of three years 
Principal Tasks 
· monitoring the financial administration of the charity and reporting to the Main Committee, in compliance with the governing document. Including key oversight of all aspects of income and expenditure, including outstanding creditors and debtors
· overseeing the charity’s financial risk-management process;
· acting as a counter signatory on cheques and applications to funders; and
· committee-level liaison with the external auditors on specific issues such as the Auditors’ Management Letter and the related board representations.
· overseeing and presenting budgets, internal management accounts and annual financial statements to the Main Committee;
· ensuring that proper accounting records are kept, financial resources are properly invested and economically spent;
· liaising with relevant members of staff; 
· advising on the financial implications of the charity’s strategic plan;
Additional activities 
· Trustee of UKSG (as a member of the Main Committee) 
· Attends and Reports at Main Committee meetings 
· Participates in ad hoc working groups (as a member of the Main Committee) 
· Participates in ad hoc strategic planning events and discussions 
· Participates in regular discussions with the Chair and Honorary Secretary to check on progress with major activities (usually takes place by telephone) 

