[image: http://www.uksg.org/sites/uksg.org/files/UKSG-cmyk-logo.png]
Role Description
UKSG Chair
Appointment
Elected annually alongside other members of the Main Committee 
(Nomination and Second required from UKSG membership, as with other Committee members)
A short statement and biography are required

Term of Office
Maximum of three years

Principal Tasks
· Ensures that the Main Committee and Trustees provide appropriate governance and strategic direction 
· Through appropriate governance structures, ensures that UKSG has adequate financial and staffing resources to carry out its agreed mission and objectives
· Line manages the UKSG Executive Director, regularly checking on the progress of operational activities
· Chairs the UKSG Annual General Meeting
· Chairs the first and last plenary sessions of the UKSG Annual Conference
· Chairs five Main Committee meetings per annum, including the Conference Planning meeting 
· Approves the agenda for Main Committee meetings, drafted by the Honorary Secretary
· Provides a Chair’s Report at Main Committee meetings
· Ensures that all members of the Main Committee are able to contribute their views
· Accurately summarises the opinions and decisions of the Main Committee as a whole, so that these can be taken forward for action efficiently and effectively
· Reviews the minutes of Main Committee meetings for accuracy in a timely manner, before circulation
· Chairs the annual meeting of the Remuneration Committee (with the Honorary Secretary and Treasurer), to decide on pay and bonuses for UKSG employees (usually takes place by telephone)

Additional activities
· Acts as a spokesperson for UKSG when appropriate
· Convenes strategic planning events and discussions
· Discusses progress with Executive Officers and UKSG staff between meetings as necessary
· Supports the Honorary Secretary, Treasurer and Officers in their roles
· Attends high profile UKSG events
· Attends the annual NASIG Conference as a guest
· Contributes to the UKSG Annual Review
· Co-owns the UKSG-COMMITTEE and UKSG-ALL mailing lists

Important Dates
· January – UKSG Annual Review 
· March/April – UKSG Annual Conference, Main Committee and Executive Officer elections, AGM
· May – First meeting of the new committee after annual elections take place 
· June – Annual Conference Planning meeting
· June – NASIG Annual Conference
· September/October – Risk Register Review
· November – UKSG Forum and UKSG One-Day Conference
· December – Meeting of the Remuneration Committee

Average time commitment
15 hours per month, including meeting and conference attendance
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